
 

Watermark Training Guide – Faculty Success – Adding Credentials 

Link to Login: https://login.watermarkinsights.com/connect/excelsior  

Login using Faculty Email address/SSO: firstnamelastname@excelsior.edu

 

This will bring you to your faculty profile: 

1. Home: A focused starting point, review any matched publications and begin adding 
activities to your profile. 

2. My Profile: Add or update information about your activities and accomplishments. 

3. Reports: Run reports that have been custom-built for your campus or create your 
own reports. 

4. Help: The question mark icon in the upper right corner allows you to submit 
questions, send suggested improvements for the system, or report system errors. 

https://login.watermarkinsights.com/connect/excelsior
mailto:firstnamelastname@excelsior.edu
mailto:firstnamelastname@excelsior.edu
https://www.digitalmeasures.com/activity-insight/docs/reporting.html
https://www.digitalmeasures.com/activity-insight/docs/reporting.html


 

 

Click on My Profile and you will see the fields to add information: 

(NOTE: Please complete the following: CV, publications, service, conferences presented 
and attended, and any other fields you feel are relevant.) 

 

 

 

Click on the ADD ACTIVITY to begin adding credentials: 

 



 

 

 

Once in the ADD ACTIVITY screen, select the credential you would like to add: 

 

 

ADDING PUBLICATIONS: You can IMPORT publications from Crossref and PubMed, 
ORCID, Scopus, and Web of Science or add them manually by clicking ADD NEW. (NOTE: 
You only need to complete fields that would be included in an APA reference.) 



 

 

As you build your CV and add credentials, you can check progress by going to REPORTS and 
click Vita 

 

 

Watermark offers a CV Import option that behaves much like an Applicant Tracking System. 
If your CV is not designed to work in a parsing agent, it will take some time to edit the fields. 
You may want to consider manually building using the ADD ACTIVITY option noted above. 

 



 

 

Watermark offers a large number of support options: 

 

 

Support can also be found here: 

 

 

 

Please keep your credentials updated on a yearly basis. Thank you for assisting Excelsior 
with data collection needed for accreditation.  



If you experience issues logging in or are a new faculty member and don’t seem to have 
SSO access, please contact Huda Sarraj at hsarraj@excelsior.edu. 

For training questions or support adding credentials, please contact Bonnie Ordonez at 
bordonez@excelsior.edu. 
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